
User-Guide for 
Logistics Details and 

Payment of Conference 
Participation Charges



Acceptance E-Mail

• Once your paper is accepted for the 
conference you will get an acceptance 
email (as shown in the figure on the 
left)

• Select the highlighted link in the email 
sent to you to login to your account 
and to start the next steps of your 
conference participation process



• Login with the same username and password 
you used  for creating your account at the 
time of paper submission 

Login to your Conference Account



After logging in You will See the Following Message on your Dashboard if 

your paper has been Accepted for the conference



Click the highlighted link or the ‘Logistics Details’ button on your 

Dashboard to fill in your logistics details 



In the logistics page you can fill individual logistics details for each author 
by clicking Add/Edit Details

Note: Ensure that you fill up the details on this page before moving 
forward for payment 



Select Yes if you are an ISLE Life Member or an ISLE Annual 
Member from the dropdown, or else select No

Note: If you are an Annual Member, select ‘Yes’ only if you have 
taken the membership after April 2022



Indicate if the Author is Attending the conference or not by 
selecting Yes or No from the drop down

Note: If a particular author is not attending the conference, Select No and click 
‘Submit’. No further logistics details will be asked for that particular author.



Indicate whether you need an 

accommodation for the conference 

Indicate your current State of 

Residence (Applicable only in case of 

Authors residing in India)

Type in your city

Indicate if you have an accompanying person. If there is no 

accompanying person with you select ‘No’ and click ‘Submit’. If 

you have an accompanying person (See Next Slide)



If you have an Accompanying Person 

click ‘Add Accompany’ 
(See next slide for Accompanying Person Form)

Note: 

1) You can only add two 

Accompanying Persons. 

2) The Accompanying persons can 

only be the author’s Parent, Spouse 

or Child



On Clicking ‘Add Accompany’ you will see the following form

• Fill in the First Name of the Person 

Accompanying you

• Fill in the Last Name of the 

Accompanying Person

• Fill in the Gender of the 

Accompanying Person

• Fill in the Date of Birth of the 

Accompanying Person

• Fill in the Relation of the 

Accompanying Person with you

Click Submit to save the Details



In case you feel you need to review the 

author details or change details, move 

back to the logistics page by clicking the 

‘Logistics Details’ button 

After the details of all the authors have been filled, you will be directly guided to the payments page.

Note: This option is available only before you upload your payment proof. 

After uploading your payment proof you will not be able to make any changes



After the details of all the authors have been filled, you can select the mode of payment; 

NEFT or UPI



If you select the mode of payment as NEFT

A Page like this will appear which will consist the total amount payable along with the breakup

The details of the bank account to

which money has to be transferred

is provided here

A single payment indicated in 
the ‘Total’ row has to be made 

for all the authors.

Note: For a Paper ID (Single or  Multi Author Paper) make only one payment for all the authors. 

Separate payments by each author should not be done.



If you select the mode of payment as UPI

A Page like this will appear which will consist the total amount payable along with the breakup

The UPI details and a

QR Scanner will be

visible in case you

choose to pay by UPI

Note: For a Paper ID (Single or  Multi Author Paper) make only one payment for all the authors. 

Separate payments by each author should not be done.

A single payment indicated in 
the ‘Total’ row has to be made 

for all the authors.



After you have made your payment through NEFT or UPI you will have to upload the proof of your 

payment by clicking on one of the links below

Note: Without the payment proof we will not be able to confirm your conference 
participation 



Payment Proof Form

Your Paper ID will be automatically filled in

Indicate the mode through which you have made the payment

Indicate your UTR ID or a transaction ID

generated after you made the payment

Indicate the date on which you made the payment

Indicate the amount paid by you

Upload a screen shot of the payment proof (Receipt you got after making

payment through UPI or NEFT) (Make sure your receipt has the

transaction ID or UTR ID you have uploaded)

After uploading the payment proof, click ‘Save’



After you have uploaded the payment proof and

clicked ‘Save’. The following pop-up will appear.

You can upload your travel details if you want by

clicking on the link in the pop-up

In case you want to provide your travel details at a

later stage, click ‘Close’. You will be re-directed to

your dashboard

You can upload these details at a later stage by

logging back into your account (Skip next slide to

see the steps).

Note: In case all the authors do not want an 

accommodation, then a different pop-up will appear



Transport Details 

(Will be available to fill only for those authors that have requested an Accommodation) 

Note: Time has to be entered in the 24 hour format

Eg: for 3 Pm enter 15:00 hrs

Please indicate if you are arriving by

flight, train, or your personal

vehicle/taxi

Note: If you want to provide these details at a later stage, move to the next slide



After you have uploaded the

payment proof you will be

redirected to your dashboard and

the following message will appear

on your screen

You can upload your travel details at a later stage by

clicking on the ‘Transport Details button



You can also fill your transport details by going to the ‘Logistics

Detail Page’ and click on the ‘Go to Transport Details’ button



When the ISLE Secretariat confirms your payment, you will get the following E-Receipt as 

confirmation in your email.
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